Fondation Managing your active
Azr|e|| I;l grants in the Fluxx

1 Foundation Grantee Portal

You will be able to manage your active grants from the Azrieli Foundation Fluxx
Grantee Portal.

Once your grant request is approved, it will be moved to the “Grants” section under
"Active” with status “Grant Approved”.
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How to update vour User Information

To update your information, click “People” then click the “Edit” button.

Once you finished updating your information, click “Save”.
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How to request changes to Organization Fields

Grantees cannot make changes to their organization’s details and need to request
changes to be made by a Grants Manager.

Log into your Azrieli Foundation Fluxx Grantee Portal.
Click on the "Organization”link in the left-hand-side navigation bar.

Then click the “Edit” button (top right) and fill out the comments box, providing
information about the update you need on your organization details. (e.g. Please
update the address to 10-123 1/2 MAIN STREET NW MONTREAL QC H3Z 2Y7.)

Attach documentation supporting these changes if applicable.

Hit “Save”. Then click “Request Changes”.

+ O @ & hiips/azielifoundation fluxcio/dashboard findex e = L 2 -

Sk Sesk s ks
Toronn, Ontans.

HHH R, 7
St Up To Date Organization Nama: oot Bk

Sunat Address: e ol o sk e SleoleCsle S ok

Country: St ok ok ok ok ok ok ok
BtatnProvince: SR S ok o ok sk ok
iy B o ok s ok sk sk
Postal Cotn: VSRR o ok ok ok ok ok ok
Organization Prone: ST o ok ok ok ok
CRA eharitabis rusniDor, proscribod U, enantynen- AN ok ok ok o ok ok ok
enarity partsrship:

Organizasion Emad: HRW AR A AR
‘Organization Dascription:

Purpose of funding roquest

Agriedl Priocity Aroas:

Primary Coatict: AR e ok ok K

Click “OK” to proceed.

Note Tor Request Changes

You will see the description of the organization status will change from “Up to Date”
to “Changes Requested”. Once the changes have been resolved, the status will change
to “Up to Date”.



How to check your current report due dates and upload reports

You will receive an email reminding you that a report is due and that you need to take
action.

Log into your Grantee Portal and click on “Reports Due”. Reports for all active grants
appear here until submitted. You will receive reminders as the due date approaches.

Click on a grant and hit “Edit”. Take note of the “Due On” as the deadline of
submission.

& Azriefi Foundation Grants Mana. X 4 = s #

<« C & arrielifoundation fluxxio/dashboard/index a %« 80

R SRR R bk edet

Narrative Infarmation

Pioass mport on the project activities during o Last funding 1orm.

DIt Eha) peojact mast all Of s st Mbnsurbs?

Pléass FOpOn on th prepecL/program’s outcoms curing e last fending 1orm. Reflecting on B profect as & whola, did it moet all s inanded
utenmoud

Plouss sl ANy unexpaeted outcomes

o Toe g Teem.

Reports for all active

grants appear here until ¥ e rature of your o thim ArOJact? WINst workd woll? Whal coukl use imerovaenons?
submitted.

ansure e i wOur project? Wiat wore i msults?

{It appiicabie) Wnat stnpe o you take 1o prepare ihe scalabdity of your prOjoct? Wiat wors 1 maults?

Lossnns loarnt: what worked, what didn't, what changes neod 1o be mare?

Complete the report and necessary document uploads and hit “Save”.
To submit the report, click “Submit”.
You will receive an email confirming the submission.

The report is now in the 'Submitted’ section and no longer editable in the portal.
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How to check your grant payment schedule

To see the payment schedule of your grant, login to the Grantee Portal and click

“Scheduled Payments”.
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To see if the payment has been processed or paid click “Payments Paid”.
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You can see the payment information under the “Payments Paid” section. Check the
details of your grant payment to see the payment type, amount paid and paid at.

Ended grants

All ended grants will be closed and moved to “Closed” under “Grants” section.

For questions about the grantee portal, contact grants@azrielifoundation.org
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